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TUTORIAL

How to Invite Students to Your Scheduled On-line Lecture:

1. Sign into Howdy through https://howdy.tamu.edu/ and select Zoom icon.
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2. Navigate to Meetings.

AT,‘, | TEXAS A&M Zoom SOLUTIONS ~ PLANS & PRICING CONTACT SA

| UNIVERSITY.

Upcoming Meetings

Meetings
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Schedule a New Meeting
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https://howdy.tamu.edu/
https://tamu.zoom.us/meeting
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3. Click on your meeting’s name under “Meetings/Upcoming Meetings” tab to access
the meeting information.

I | TEXAS AtM | ZOOM SOLUTIONS ~  PLANS&PRICING ~ CONTACT SALES

Profile Upcoming Meetings Previous Meetings Personal Meeting Room Meeting Templates
Schedule a New Meeting Join a meeting from an H.323/SIP room system
Webinars
Personal Audio Conference
Start Time = Topic
Recordings "
Recurring Online lecture MARA 450 -
Settis
Gty Recurring Testing an online lecture

4. Select “Copy the invitation” under “Invite Attendees” section.

Add to ( Google Ca\cmdar) (ﬂi Qutlook Calcndar[ics)) (@ Yahoo Ca\cndar)

Meeting ID 860-220-589

Meeting Password + Require meeting password 146427

Invite Attendees Join URL: https:/tamu.zoom.us/j/8602205897pwd=QytYV2IMa0535Wh3ZWFYVGZNNIc4UT09 # & Copy the invitation
"

Note: It is important to copy the whole invitation text to include important
information like the Meeting Password (optional) and telephone numbers to join the
meeting.

5. Select “Copy Meeting Invitation’.

Copy Meeting Invitation

Meeting Invitation

Martha Lopez is inviting you to a scheduled Zoom meeting.

Topic: Online lecture MARA 450 -
Time: This is a recurring meeting Meet anytime

Join Zoom Meeting
https:/tamu.zoom.us/j/ 860220589 7pwd=QytYV2IMa053SWh3ZWFYVGZNNIc4UTO?

Meeting 1D: 860 220 589
Password: 146427

One tap mobile
+13462487799,,8602205894# US (Houston)
+16699006833,,8602205894# US (San Jose)

Dial by your location
+1 346 248 7799 US (Houston)
+1 669 200 6833 US (San Jose)
+1 929 436 2866 US (New York) v
+1 253 215 R7R2 LIS v

Copy Meeting Invitation Cancel
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6. Go back to Howdy and select “eCampus” icon.

Applicant *+ MyRecord * My Finances ~

You are signed in as martha.lopezcas
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7. Select your course according to the online lecture invitation.

QCampus i)

T |

TEXAS A&M UNIVERSITY
GALVESTON CAMPUS.

eCampus ePortfolios Community
My eCampus Notifications Help
Add Module
Tools « My Courses
Announcements Courses where you are: Instructor
Calendar ITCP DEVELOPMENT COURSE: z

Instructor

My Grades Instructor- ¢

Send Email

Tasks ’
Practice Course: p

User Directory f

8. Create an “Announcements” section for your course. If you already have one, please

continue to step 9 on this tutorial.



. S A& S
Department of Information Technology AIM ‘ E%fVEgrghlljhélxﬁPll;;.

8.1. Point to the plus sign above the course menu and in the drop-down list, select
Tool Link.

@cCampus | TEXAS AsM

Home
1.
. L
Content Area Home
Module Page

Blank Page Add Course Module

Tool Link “ 2.

Web Link

My Announcements
Course Link

No Course or Organiza
Subheader
Divider

8.2. Type a descriptive name, e.g. “Announcements”. Choose the Tool Type
“Announcements” from the drop-down list. Select the “Available to Users”
checkbox and click “Submit’ to create the tool link.

Add Tool Link
Name: Announcements
Type: [Announcements v |

A\.railable fo Users

Cancel | Submit |
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9. Select “Announcements’ on the left side menu.

w Practice Course: &

Home
Content ,
Announcements

Required Materials

10. Select “Create Announcement’ on the right side area.

Announcements

New Announcements appear directly below the repc
repositionable bar to pin them to the top of the list ai
students. Students do not see the bar and cannot reo

Create Announcement

New announcements appear below this line ------

11.Type a name for your announcement and paste the meeting invitation under
Message section. Note: To paste content for Windows, press the keys Control + V
and for MAC is Command +V.

11.1. Organize the invitation by having space between important information for your
meeting. By default, the system pastes unformatted text.

Message

For the toolbar, press ALT+F10 (PC) or ALT+FN+F10 (Mac).

T T T F Paragraph ¥ Arial v 3(12pt) vyiSviE-T~-#"- & o._..,rga,_._p_._ﬁ_._.__,mze the text. i3 A
Xn[plane EEEE EE T v — = &

@ & I f, oMashups - 9

)
o

.'\_,, & % HTML C55

Martha Lopez is inviting you to a scheduled Zoom meeting
Topic: Online lecture MARA 450 - Time: This is a recurring meeting Meet anytime

Join Zeom Meetinghttps:/ftamu.zoom.us/|/8602205897pwd=QytYV2IMa053SWh3ZWFYVGZNNIc4UT09

Meeting ID: 860 220 589Password: 146427
One tap mabile+13462487799,,860220589% US (Houston)+16699006833,,860220589% US (San Jose)
Dial by your location +1 346 248 7799 US (Houston) +1 669 900 6833 US (San Jose) +1 929 436 2866 US (New York) +1253 21587582 US

+1 301 715 8502 US +1 312 626 6799 US (Chicago) 588 788 0099 US Toll-free 877 853 5247 US Toll-freeMeeting 1D: 860 220 589Find vour
local number: https:/ftamu.zoom.us/u/aHQoBWwkw =

ImAAARAArAA S -

Path: p Words:0

The image above shows the invitation before formatting the text.
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T T T T Paragraph v Arial v 3(12pt) v =E-iE-T- £2- &
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Howdy!

This will be our unigue link meeting to connect to our Onling lecture on regular class times. If you are planning to use a tablet or cellphone te conn
Topic: Online lecture MARA 450 - Time: This Is a recurring meeting

Join Zoom Meeting using this link: https://tamu.zoom.us/j/8602205897pwd=QytYV2IMa053SWh3ZWEYVGZNNIc4UT09

Password: 146427

Meeting ID- 860 220 589

One tap mobile+13462487799, 860220589# US (Houston)+16699006833,,860220589# US (San Jose)

Dial by your location +1 346 248 7799 US (Houston) +1 669 900 6833 US (San Jose) +1 929 436 2866 US (New York) +12532
8§53 5247 US Toll-freeMeeting 1D: 860 220 589Find your local number: https /tamu.zoom.us/u/aHQoBWwkw

Join by SIP860220589@zoomcrc.com

Join by H.323162 25537 11 (US West)162 255 36 11 (US East)221.122 88.185 (China)115.114.131.7 (India Mumbai)115.114.115.7 (India Hyderal
(Brazil)69.174.57 160 (Canada)207.226.132.110 (Japan)

The image above shows the invitation after formatting and editing the text.

11.2. (Optional) We recommend creating a hyperlink to your Zoom meeting link, so
the students can access your online meeting in just one click. Otherwise, the
students will have to copy the link and paste it in an internet browser.

- To do so, select and copy the meeting link starting from https://...,

- Click the link symbol (it looks like two links of a chain).

P h ¥ Arial v (|3(12 v oS s - - -~
T|T|X|F||Paragrae " fzen T ‘2.’6Iick here to add a hyperlink
DOoamwo EEEE = T T@ === to yourtext. =
@ [ DI f; <sMashups - © ©®© e [EH HTML [55
Howdy!

This will be our unique link meeting to connect to our Onling lecture on reqular class times. If you are planning to use a tablet or cellphone to conne

1. Select the link starting from yhttps://xand gwressinggomrol +.C or,Command +C

Topic: Qnling lecture MARA Time: This is a recurring meeting
Join Zoom Masting using this hitps:/ftamu_zoom_us/j/860220589?pwd=QyiYV2IMa053SWh37WFYVGZNNIc4UTO9|

Password: 146427
Meeting 1D 860 220 589

- Paste the meeting link text on the Link Path textbox and select “Update’.

General |

Link Path fhttps-/ftamu zoom. us/i/860220589?pwd=QytYV2IMa0535Wh{ +1. Baste the link text

Browse My Computer  Browse Content Collection

You can drag a file from your computer to the Attach File area or use the browse
functions. Files are saved in the top-level folder in your course's file repository. If you
want to email a link to an uploaded file, use the file's permanent URL in the repository.

Target | Open in This Window/Frame 2-8 vII t "Updat

. oelec p ate;
Title | _a_—_r..\v__.-/
Class | - Not Set -- v |

h

Cancel Update
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12.Select “Submit” to create your announcement.

Create Announcement

Announcements are an ideal way to post time-sensitive information critical to course success. More Help

®

Indicates a required field.

ANNOUNCEMENT INFORMATION /

- Subject [Brtine Tecture invitation (Zoom fink) 'R Black

Message

For the toolbar, press ALT+F10 (PC) or ALT+FN+F10 (Mac)

T T T F Paragraph v Arial v 3(12pt) vEFECIT 2 Hi XA
XnDoamwo = T T e — - o

@ @B f cMmmps - T « @@ 3 B HTML £55

Join Zoom Mesting " I
https://tamu zoom us/j/8602205892pwd=QytYV2IMa053SWh3ZWFYVGZNNIcAUTO09

Meeting ID: 860 220 589

Password: 146427

Nine tan mohila+134R%2487700_AARNIPNAR0L | IS [Hnnston )+ 1ARAANNARAA_ARNDINAAGE |18 fQan lnse)

Path: p Words: 133

4

WEB ANNOUNCEMENT OPTIONS

Click Submit to finish. Click Cancel to quit.

oo | sore |

Note: Your students will receive an email notification and your announcement will
be visible for them in eCampus.

Announcements
Announcements
w Practice Course: '
Home Online lecture invitation (Zoom link)
Content Posted on: Friday, March 27, 2020 5:35:31 PM CDT
Announcements

is inviting you to a scheduled Zoom meeting

Required Materials Topic: Online lecture MARA 450 - Time: This is a recurring meeting Meet anytime

Join Zoom Meeting
COURSE CONTENT
hitps:/tamu zoom us/j/8602205892pwd=QytYV2IMa053SWh3ZWFYVGZNNIc4UT09

Recorded online lectures

Module 1 Meeting 1D- 860 220 589
Module 2 Password: 146427
Vieeg One tap mobile+13462487799, 860220589% US (Houston)+16699006833,,860220588# US (San Jose)

Dial by your location +1 346 248 7799 US (Houston) +1 669 900 6833 US (San Jose) +1929 436 2866 US (New York) +1 253215
Accinnmante 8782 Us +13017158592 US +1312 626 6799 US (Chicaao) 888 788 0099 US Toll-free 877 853 5247 US Toll-freeMeetina ID: 86C
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